NH Manual: ISERT 37ah12T 87T TeTHE
(NHA)

Guidance for preparing the National Holiday Allowance Statement.

10 HAEY 3e1qC 3T IT0TAT (Core Inputs & Calculation)

1. Rate Calculation (&Y 3T0T<T):

HEURY AT **Level* Yelol W, FAECH **NH Allowance T &I** &l 01T “*Felliclel
(Auto)** & F T | & AT TIHRY TR & AR gl |

The NH Allowance Rate is **Auto-Calculated** when the employee's **Level** is selected,

based on the latest government orders.
2. Add NH Column d¢:

Add NH Column S¢sT T 39T dleh 3TT 3 HAGlel o *+THT TSI 37qehter i
dRIG** 18 Fehd g, ToleToh TolT 37T gTaT 1 & ¢ |

Use the Add NH Column button to add **all National Holiday Dates** for which you
are claiming the allowance in that month.

3. Add Employee (FHaRY F1E):

Add Employee ceT &7 39T | Teh TR T I ITH Gof el oh a6, 319 38
AT o Y HAATRAT* Y SoTeh! G SATThRI o HIY Teh-TUeh &hleh 1S Hehcl o |

Use the Add Employee button. Once the station name is entered, you can add **all

employees** of that station one by one with their details.

39T ¥eH T (Filling Duty Status)
4. ﬁwﬁﬁuﬁrgﬁ:

cdeh TSEY JHThIRT T T o oiTe SITSTST & Harany bl 5T F¥UTey Tot | I oAleT
e &:

o **P (Present/39fTYUd):** HHATNI o 37dehIel & T 1A AT **(NHA &
T qra)**




o **L (Leave/TEN):** HHUNI TEI UT AT| ** (4T og1)**

» **NH (National Holiday/ITS¢Iar 3raemeN):** Ig [dshed e I oI 319 I8
e @ &1 1 g feeT =T NH 2, JifeheT ey 3ufead w81 ar| “*@r
aﬁ-)**

Select the duty status from the dropdown: **P (Eligible)**, **L (Not Eligible)**, or **NH
(Not Eligible)**.

5. Final Amount:

&ecH Tad: & @it et & 'P' (Present) & H&AT 1AM 3R **apet & T
T ITOTAT HLIT|

The system automatically counts the number of 'P' entries and calculates the **Total

Payable Amount**.



