~+ TA Manual: ImET Hcdr IdT1 (G-37F/R4)

Guidance for filling the Travelling Allowance Journal Form.

O A& FI4C 3R &Y (Core Inputs & Rates)

1. Basic Pay & Level:

3TOeA AT **ffeh T+ I **older FET Yot | ST oh TR TR 1T &feleh Hedl
cY (Daily Allowance Rate) “Fgarfeld (Auto-Calculated)* &7 & ReTRT grar &1 I8
GART **oTdTdH** TR fATAT & 3THR g

Choose your current **Basic Pay** and **Level** correctly. The Daily Allowance Rate is

**Auto-Calculated** based on this, following the latest government rules.

AT faa0T (Journey Entry)

2. Row Addition (+) dcd1:

Tcde AT & fT 18 oMl S 8] (+) T&oT M 3TN Y| oFg T F e oo
(Train No.)** o TTY-TTY 33Tell dRIE Tad: 3T ST, [ 39 379e1T ST &
3THR T (HT) Y Fehl & 1**

Use the (+) button to add a new row for each journey. The next date automatically
appears but can be manually **set according to your need.**

3. Departure (Dep.) 3ilX Arrival (Arr.) TEH:

T & & gt 3R WA Blol ol THT 1 (3aT: 14:30) |

**J{TeY-FI3< fATH:** I AT Dep. 3 Arrival 5H @rell Bz 23 &, aY RATew
Fad: €1 37¢ **00:00 T (YLTHT)** HI *+24:00 T (FATCA)** ATt T feet
&Y IOTAT HIIT| **Auto-Count Rule:** If left blank, the system automatically
considers **00:00 Hrs (Start)** and **24:00 Hrs (End)** for calculation.

4. Overnight Journey (I $1X Y IT=M):

gfe <ot 3TaT Qﬁé’lﬁmﬁﬂf@'ﬂ?ﬁ% Y 3TT9eRT **ehael 3111 T Departure (Dep.)
TISH* FAT &1 **Arrival (Arr.) TTSIT** 3T **373Tel feoT T I+ F AT 9T | Tl




T ITTAT TAEEH 39T 31T HIAT &

If a train starts today and arrives tomorrow, enter the **Departure (Dep.) time only on
the starting date's row**. Enter the **Arrival (Arr) time in the next day's row**. Hours are
auto-calculated.

5. 'Continue?" 3iTere (DA 23 faeiRon):

IE 3Tl &fates HedT (% DA) uiRd et & fow ded Agcaqur &

o **No:** 3Z&/amaT 34T et HATCd §él ForH **Eel & T 9T+ IaT (<6hr:
30%, <12hr: 70%, 12+hr: 100%) |

o **Yes:** 3YLY 24 T W TH/313Tel f&aT 871 ST TET| 3Rl 37 feeT AT **qr
100% DA** faeram|

o **No Avail:** 38 3dTe T #Tccll &TaT oTE1 il § (SHE: TeN) |

This option decides the DA rate: **No** (Claim based on hours), **Yes** (100% DA claim
for the whole day), **No Avail** (No claim).

PDF Re 3R 399191 (Print & Use)

6. T 3m3e:

AUTAT G 8ol W, **Print PDF** ST ol 39T e | e T3 A **ehdel IR TA
Steter f&@am, IR & Afadrer fole @1, wars), werva) fe 7 &¢7 3mden|

Use the **Print PDF** button. The output will only show your TA Journal, without any
navigation links.

7. YA
e fohT 31T PDF &l **31TAIRT o gEAT&R (Signature)** & TolT 39191 Y|

Use the printed PDF for official **signature and submission**.



